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United Bank Limited, Faisalabad, Pakistan
Branch Operation Manager      (2010 – 2011)

United Bank Limited is leading and largest commercial bank in Pakistan. The Bank having 1400 branches in more than 12 countries with complete financial solution.
I was reporting directly to Area Operation Manager. My key responsibilities included the followings:
  Responsible for providing support for all operations functions, including regulatory compliance, reporting, HR, financial  control and accounting, systems and data processing.
  In order to comply with Money Laundering regulations, monitoring any suspicious activities in customer’s accounts.
  Reviewing and analyzing system generated daily activity of the branch.
  Responsible for maintenance of accounts and accurate up-to-date financial records of the
Clients.
  Ensuring the branch operates in a secure manner monitoring all equipment, policies, procedures and activities including adherence to all appropriate regulatory requirement.
  Sales of Banking products, Credit Card, Personal Loan, Auto Loan and Deposits on target basis.

United Bank Limited, Faisalabad, Pakistan
Chief Cash Officer (Teller)         (2008 – 2010)

United Bank Limited is leading and largest commercial bank in Pakistan. The Bank having 1400 branches in more than 12 countries with complete financial solution. I was reporting directly to Manager Operations. My key responsibilities included the followings:
  Cash Management
  Remittances
  Bills & Cheques
  Cash Flow as SBP Requirements etc.
  Sales of Banking products, Credit Card, Personal Loan, Auto Loan and Deposits on target basis.

Iqra Rice Factory, Faisalabad, Pakistan
Bank Cash ad Bank Accounts Officer         (2007 – 2008)

I am reporting directly to Chief Financial Officer. My key responsibilities include the followings:

  Managing the cash from Bank for parties’ payments.
  Handling Bank accounts Records.
  Accounting of all type of Bank records on daily basis.

	
Trainings and Workshops
	
   Participated in in-house training on “Basic Banking Skills – Cash Officers
& Tellers - Refresher” by UBL Pakistan.                                                  (3 Days)
   Participated in training on “AML – Anti Money Laundering”                 (5 Days)
   Took part in workshop on “Clean Note Policy as per   SBP Rules”        (3 Days)
   Participated in training on “KYC – Know Your Customer” by UBL             (1 Day)
   Participated in training on “Tally Erp9 Accounting Software” by PQE  (2 Days)
   VAT Filing Training by Tally ERP. & FTA Department of UAE                      (3 Days)

	
Education
	
Master Of Business Administration
Allama Iqbal Open University, Islamabad, Pakistan (2009)
Major Courses: Financial Accounting Credit Management Corporate Finance Banking & Law Practice
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	Bachelor Of Commerce
University of the Punjab, Lahore, Pakistan (2006)
Major Courses: Financial Accounting
Commerce
Money Banking & Finance

Intermediate Of Computer Science
Board of Intermediate & Secondary, Faisalabad, Pakistan (2004)
Major Courses: Computer Science
Business Statistics

	
Computer Skills
	
  Microsoft Office, Oracle E-Business Suite

  MS Formulae, Pivot Tables, Reports Automation, Macros, Presentations w.r.t. Analysis

  Excellent use of Outlook and Internet

  Financial Management System, EY Accounting
  Tally ERP9, Oracle and Symbols software.

	
Communication And
Interpersonal Skills
	
 Strong organizational, managerial, problem solving, interpersonal and negotiation skills.
  Outstanding command over verbal and non-verbal communicative & interpersonal skills.
  Have a good level command over English and Urdu Languages.
  Confidently able to work independently or in a team to deal effectively with educators &
employees.
  Quick learner, results orientated, willing to assume responsibility.
  Function well as both independently and as a team member.
  Demonstrated ability to set and achieve work goals.
  Flair to organize & prioritize tasks to meet deadlines.
  Ability to manage multiple projects with minimal supervision.

	
Personal Information
	
Father’s Name :  Muhammad Hanif
Passport No.       JH9896331
Nationality :        Pakistani
Address :            Dubai, United Arab Emirates

	
References
	
Will be furnished on demand
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