	TAUQEER AHMED
	

	
	Cell    00966-553927524                                 rizvi.tauqeerl@gmail.com


Dear Sir,
This letter is to introduce myself for an available position in your organisation. My diversified and in-depth professional work experience at Al Hussan Group Of Companies, coupled with a record of outstanding performance at both professional and academic level has enabled me to present myself as a potential candidate for a suitable position in your organization.

I am  MBA (Finance) from  (PIMSAT). My consistent academic and professional achievements prove my determination and demonstrate my firm commitment to work hard for the accomplishment of my objectives.

Presently, I am working as a Senior Accountant at Al Hussan Group Of Companies, Saudia Arabia.  Working in the Finance department of diversified group   , I have had an opportunity of being involved in various special nature assignments. This exposure to a wide spectrum with a variety of work experience has provided me an in-depth understanding of the key business processes, accounting and internal control systems,  as well as accounting framework for a range of industries. Moreover, it has enriched me professionally and equipped me with the traits needed to deal with a variety of situations in an innovative, effective and efficient manner.

 I am looking for a career opportunity that is commensurate with my skills and qualification and that can provide me with a                competitive working environment coupled with the opportunity for career growth in the organization.

Regards,

Tauqeer Ahmed

Encls: Resume

Curriculum Vitae


Personal Profile
Name


:
Tauqeer Ahmad  
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Father Name

: 
Nawazish Ahmed 
Father occupation
:
Ex. Banker (NBP)

Date of Birth

: 
Feb 12, 1975.

N.I.C. No

:
42101-3037975-1
Passport No.

:
FR1159751.
Iqma No.

:
2249335486
Address


:
P.o.Box.297A Dammam ,31411 Saudia Arabia.                                            Contact


:
( # 009221-36368577 (Home)
     



Cell#00966553927524 (Dammam, Saudia Arabia)
Email


:
Rizvi.tauqeer@@gmail.com
Career Objective

Any challenging Finance & Accounts position in a leading and progressive Organization that should have pleasant professional work environment. The position must offer continuous development Opportunities and good prospect for advancement & excellence. 

Academic Record

· MBA (Finance & Accounts) in 2002 with 1st div. from PIMSAT,Karachi,Pakistan
· Diploma in Computer Science in 2000 with 1st div. from NCR Education Center, Karachi.
· B.Com. in 1997 with 2nd division. from Karachi University

· F.Sc in 1994 with 2nd division from Board of Intermediate Education Karachi.

· Metric (Science) in 1991 with 1st div. from Board of Secondary  Education, Karachi.
Work Experience 

February  2008  to date : 

 Currently working as a Senior Accountant in Al-Hussan Group Of Companies,Dammam,Saudia Arabia.  & my job responsibilities include the following :-
· Supervising& Managing the accounting activity

· Finalization & Consolidation of Group  accounts by using  Pioneer Financial  (Base on ERP Module).This Software widely use in Middle East.. 
· Cash Flow projection & Cash pooling for effective use of funds.

· Reconciliation  of intercompany, GL accounts including bank reconciliation.
· Scrutinizing of monthly payroll, reviewing overtime, keeping track of personnel charges and their orderly additions/deductions.& electronically transfer payroll  using SABB bank SARIE system .
· Reviewing employees personal file  for leave encashment, service benefit  final settlement cases.

· Statutory Compliance; Ensuring implementation of GAAPs

· Coordinating in, External audit
· Project costing for group extension.
December 2004 to    January 2008 : 

1. Worked as a  Manager Accounts   in Pak Pap ( Pvt) Ltd.   and my job responsibilities include the following. 
· Managing the accounts staff and review of work carried out by the staff.
· To prepare and finalizing the accounts in a computerize accounting software Busy win..

· Preparing and monitoring cash flow and bank position for day to day requirements.

· Reconcile and schedule the payments of vendor accounts
· Coordinating Internal, External audit and corporate matters.

· Dealing with banks for opening of and importing goods under letter of credit;.

· Maintenance of tax records and dealing with I. Tax and Sales Tax authorities.
Achievements

· Settled a professionally and friendly environment.

· Develop a very high ethic and enjoy working with people and the aspect of decision making and problem solving.
· Ability to work and liaise effectively with senior management.

January 2004 to   November 2004: 

2. Worked as Accountant  in Munawwar International from January 2004 to November 2004 &  my job responsibilities include the following :-

· GL maintenance  including control of chart of accounts

· Responsible for handling various accounting function, which include processing payments, preparing general voucher

· Monitoring day to day accounting operations.

· Reviewing daily sales reconciliation.

· Developing new reports based on the needs of management.

· Submitting required report daily, weekly & monthly to the management.
· Preparing  Bank Reconciliation.
January 2002 to January 15, 2004:

3. I had worked for Mushtaq & Co., Chartered Accountant, as an audit trainee since January 01, 2002 to January 15, 2004. During the training period I performed audit of various entities and worked on the following areas:
· Audit of various head of Balance Sheet and Trading Profit & Loss Account.

· Documentation and compliance of internal control.

· Prepare Management Letter.
September 1996 to October 1999:

4. Worked as Assistant in M.H.RIZVI & Co. (Tax Consultant) for three years..
Computer Skills

· Operating System,, Software & Packages :-

· Windows XP., Windows NT 4, Microsoft Office, including Adv. Excel 2013
· ASWAQ 6, Peach Tree, Tally &  Busywin(Accounting Software)                                     
Skills

· Management skills

· Capacity to focus on priorities and to deliver output timely.

· High sense of responsibility

· Good organizational skills

· Personal qualities
· Ability to work under pressure and to respond quickly to new demands

· Commitment to assure quality, speed and attention to details in performing duties

Reference

Will be furnished on request.
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