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Objective:
Intend to make a career in a dynamic growing organization in accounts & finance sector, where I could use my experience & skills to the satisfaction growth of the organization.

Professional Education:
ACCA (Associate of Charted Certified Accountants).In Progress.




MBA-Finance (Master of Business Administration)





APA.Final (Associate Public Accountant)

Professional Experience:


I have more than 10 year Experience in Manufacturing, Real Estate & Construction Sector. My core area of Experience is Accounting, Finance, Audit, and Taxation & Management.
· 2 Year Experience as Assistant Accounts Manager in Ibrahim Ali AlZarouni & Bros.

· 2 Year Experience as Senior Accountant in Ibrahim Ali AlZarouni & Bros.

· 4 Year Experience as an Accountant in Monnoo Group of Industries. Pakistan

· I am familiar with accounting software. i.e.; Oracle E-Business Suite, PMS ERP, Wizmen ERP, Tally, Sage Peach Tree etc.

· Implementation of Oracle E-Business Suite12.0.6 in Monnoo Group of Industries.


      
Organization                   :              Ibrahim Ali Al Zarouni & Bros.
                                                         (ALZarouni Group of Construction & Real Estate).
Organization Type         :              Construction & Real State

Designation                     :              Assistant to Chief Controller Accounts
Tenure                             :              Jan-2012- Present

Area of Experience        :               Finance & Accounting, Audit, Management

Job Responsibilities:
· Analyze and reconcile monthly revenue

· Calculate monthly commissions.
· Preparation and full financial analysis of individual property financial statements.

· Accounts payable, payroll, monthly billing and late notices preparation and monitoring.
· Manage and prepare monthly bank reconciliations for the assigned portfolio of buildings while also posting the interest on the buildings' reserve accounts.

· Responsible for input of all general ledger journal entries such as bank transfers, interest income, expense reclassifications, reserve contributions.

· Record the cash transfers that need to occur between all entities.

· Maintain and update accurate accounting of the refundable deposits.

· Reallocate the reserves as per the Board approved reserve study.
· Assist property manager in budget process, including revenue calculations and budget review

· Communicate with tenants and owners regarding past due rent, issues and solutions.
· Coordinating work activities with team members.
· Active Participation in Product Launching and Expansion of Business.
· Review and evaluate Accounts Receivable billings and collections.
· Assist in the preparation and maintenance of relevant financial reports for internal and external stakeholders.
· Monitor and analyze department process flow to develop more efficient procedures and use of resources while maintaining a high level of accuracy.

· Responsible for  full-cycle accounting in accordance with GAAP to include preparation and appropriate documentation of journal entries, general ledger reconciliations, preparation of sub-ledgers that tie to trial balance, prepare and analyze financial statements relative to budget and monthly forecasting.
· Preparation of monthly, quarterly, half yearly and yearly management accounts in accordance with International Financial Reporting Standards (IFRS).

Organization                      :         Monnoo Group of Industries. Pakistan
Organization Type            :          Manufacturing
Designation                        :         Accountant 
Tenure                                :         Jan-2008 to Nov-2011
Area(s) of Experience       :         Finance & Accounting, Annual Audit, Taxation
 
Job Responsibilities:

· Preparation of payments made to suppliers, banks & financial Institution.

· Preparation of monthly, quarterly, annually audit details & schedules

· Maintain Monthly Sales Tax Return & quarterly, Annually Advance tax Return

· Engaged in managing and training personnel to implement Oracle E business Suite.

· Prepare monthly expense and payroll analysis for review. 

· Preparation of daily financial position report & conveys to Director

· Finalization of letter of credit

· Deals in all type of leases with banks

· Daily/Monthly Bank Reconciliation.

· Reconciliation with suppliers & customers.

· Daily Monitoring of invoicing, payment and receipt

· Maintain Fixed Assets register 

· Compile and analyze financial information in order to prepare entries to accounts such as general ledger accounts and document business transactions. 

· Ensure that all invoices are paid on time and  that debit notes are raised as agreed by the Marketing department 

· Ensure all suppliers are paid as per agreed terms of business and maintain a good payment record. 

· Establish, maintain and coordinate the implementation of accounting and account control procedures. 

· Monitor and review accounting and related systems reports for accuracy and completeness. 

· Recommend, develop and maintain financial data bases, computer software systems and manual filing systems. 

· Preparation of monthly closing journal voucher and accounts up to the finalization.

Enter the receipts from customers, associated companies, employees and refund from suppliers.

· Preparation of Invoice wise details of outstanding balances at the end of each month for necessary control on outstanding invoices.

Organization                      :         Gojra Sumandri Sugar Mills Ltd. Pakistan
Organization Type            :          Manufacturing (Sugar)

Designation                        :         Internee Accounts Officer 
Tenure                                :         Oct-2007 to Dec-2007
Job Responsibilities:

· Documentation of evidences for payments & receipts.

· Entering Journal vouchers.

· Maintain petty cash

· Implementation of Oracle.12.0.6 in Monnoo Group of Industries                      Jul-2009
· Implementation of ERP.7.1.0 in Monnoo Group of Industries                                  2008

            Skills                                                          Proficiency Level                              Last Used/Practiced

                      


      Oracle E. Business Suite12.0.06                Excellent                                          2009 to Jan-2012
      Sage Peachtree Accounting                       Good                                                         2012 

      Wiz men ERP7.0.1                                    Excellent                                             2008-Jun 2009
      Tally ERP 9.0                                            Good                                                                   2013
     PMS (Real Estate Management)                Excellent                                             Currently Using

     Advance Spread Sheet/Word Processing     Excellent                                            Currently Using                                     

	Strong analytical and problem solving skills.

	Sound accounting knowledge.

	Decision making attitude and enjoy challenges.

	Ability to work in a dynamic and challenging environment.

	Energetic, Quick learner, Self-confidence, Enthusiastic.



Languages Proficiency:
	Language                                                                               Proficiency Level

	English                                                                                       Good

	Urdu/Hindi                                                                                 Excellent

	Arabic                                                                                         Basic


Personal Information:

	Father’s Name
:
	Haji Nawab Din

	Visa Status
	Residence Visa

	Nationality
:

	Pakistan



References

Reference will be provided on demand.
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