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Rizwan Ahmad
Email: rizvan.ahmad@live.com	 Mob: +971 55 7853 466


[bookmark: _GoBack]PROFILE:  Seeking Senior Analyst, Cost & Management Accountant, Senior Finance Executive, or Equivalent Accounts & Finance Position.


EXECUTIVE SYNOPSIS 

· Excellent skills in preparing budgeting, forecasting, analysis, and management reporting.
· Strong grip on preparing financial and management accounting records.
· Excellent skills in preparing, analyzing, and interpreting financial statements. 
· Expert in preparing working capital budgets and business proposals. 
· Expert in drafting business communications. 
· Handling procurement, import LCs and overall import process. 


PROFESSIONAL EXPERIENCE

Gulf Extrusions Co LLC, Dubai – Al Ghurair Group (www.gulfex.com)
Marketing Analyst (Oct-2015 – Present)

Company Profile: The organization is a multi-billion leading group dealing in aluminum extrusion and sales of aluminum product in the world. 

Key Profile:

· Provide expertise and business support to the Commercial and Marketing division to ensure all goals are met and opportunities realized.
· Forecast and prepare budgets for Commercial, Sales, Marketing, and Fabrication departments of the Industry.
· Develop and maintain reporting processes and systems which allow business to report & track KPIs
· Prepare analysis and assist Management in the strategic direction of business, ensuring the business is on track to achieve its strategic objectives.
· Assist senior management with understanding the financial implications of a business decision through production of ad hoc analysis and ongoing tracking of business performance.
· Work closely with the senior management and sales team. Through the proactive provision of analysis.
· Prepare multiple analysis to monitor performance of commercial department and off-shore offices.
· Perform key role in Forecasting, Budgeting, Planning, Reconciliation, and Reporting of CapEx 
& OpEx for commercial activities.
· Prepare daily, weekly, monthly, quarterly, annual analysis and reports for Commercial Director & CFO to understand current situation and performance of business. 
· Prepare customized analyses and interpretation on departmental expenses of Commercial Unit.
· Prepare various analysis to evaluate sales performances on product, regions, and categories basis.
· Distributing Monthly Sales KPI information
· Approving purchase orders for commercial department
· Provide necessary supports in auditing processes.
· Recommends commercial actions by analyzing commercial info and peer analysis.
· Assist in month-end closing activities such as accrual review and reconciliations.
· Identify area for improvement from an analytical standpoint.
· Prepare ad-hoc reports as requested by management.
· Provide support to Country Heads, Directors, and other top officials.



Noor Bank PJSC (www.noorbank.com)
Financing Analyst (Jan-2015 – Sep-2015)

Company Profile: The organization is a leading financial institution rendering Islamic banking services in UAE. 

Key Profile:

· Assessing the financial & credit risk and viability of potential and existing clients and establishing their current financing & credit limit.
· Identifying and mitigating against risk issues by undertaking risk assessment analysis.
· Working in a team of goal driven personnel to contribute to the success of the credit department.
· Working with a production and collections unit and negotiating disputes to resolve and document the root cause.
· Keeping knowledge of key issues up-to-date (for example legal, market risk and compliance issues)
Improving the quality of credit applications
· Analyzing the profile & financial strength of the companies.
· Coordinating with the sales staff.
· Follow up on issuance of the finances.


Victory Pipe Industries LLC, Pakistan (www.victorypipe.com.pk)
Assistant Manager Accounts, Finance & Imports (Jan-2012 – Jan-2015)

Company Profile: The organization is a multi-billion leading group dealing in manufacturing and sales of steel pipes, tubes, and profiles in Pakistan. 

Key Profile:

· Assist & Supervise the Recording of transactions in ERP.
· Prepare monthly consolidated and separate financial reports, Cash Flow Projections, and other accounting related reports.
· Monthly reconciliation of intercompany balances, bank balances and other general ledger accounts, balances are fully detailed and adjusting entries made accordingly.
· Support to Operations Department by tracking vendor and client payments, tracking Letters of Credit, preparation of Invoices and delivery documentation creation and project reporting. 
· Produces payroll and protects organization's value by keeping information confidential. 
· Maintains and balances subsidiary accounts by verifying, allocating, posting, reconciling transactions, provide variance analysis and resolving discrepancies.
· Processing vendor invoices for payment for other office and its subsidiaries.
· Oversee work of Junior Accountant.
· Support management with financial analysis. 
· Prepares A/R Aging Report.
· Responsible for the company’s books, including Receivables, Payables, Cost Accountancy and General ledger. 
· Work closely with outside accountants, consultants and auditors to ensure accurate and timely closure of books; identify and implement proactive cost control and tax management strategies.
· Handle fixed asset management.
· Lead the accounting team in moving from legacy accounting systems to ERP Accounting System. 
· Establish, maintain and coordinate the implementation of accounting and accounting control procedures.
· Handle cash flow management with multiple bank accounts.
· Handle closing of books on monthly/yearly basis.
· Submit periodic financial reports to management.
· Manage & plan financial activities of the company; meet deadlines & follow up on financial activities.
· Ensure that revenue reporting is provided to management on a regular, timely and accurate basis in order that this can be used to inform and provide the basis for identifying corrective action to be taken.
· Ensure that adequate financial evaluation of all capital expenditure takes place, so that decisions are made on sound information and analysis.
· Assist in the development of financial policies and procedures and implementation thereof.
· Research, analyze, evaluate, and report on problem areas, including solutions.
· Compiling information and preparing reports on matters of confidential nature or inquiry, or on a sensitive issue.
· Prepare projected Profit & Loss, balance sheet for the oncoming years.
· Liaise with bank authorities to arrange funds & ensure that every penny is spent wisely.
· Deal with company Auditors and have the ability to provide the managements accounting report on a monthly basis.  
· Ensure accuracy of information contained in the financial reports & their compliance with statutory requirements & general accounting standard.
· Assist in the selection of finance department staff.
· Supervise, direct, and evaluation of departmental staff.

Imports & Procurement Management:
· Direct and mange import strategies from beginning to end.
· Develop and implement all import policies & procedures in conjunction with department leads & requirements.
· Define the objectives of products and services in order to oversee quality control throughout their lifecycle.
· Develop, establish, implement and enforce supplier & outsourcer guidelines, obligations, and service level agreements to the organization.
· Acquiring resources within budget and facilitate communication between the enterprise and the providers in order to deliver product and services according to plan.
· Monitor and analyze trends in company spending & inventory control in order to make recommendations for the future, and to identify areas for possible savings.
· Analyze trends and market condition for the present and future pricing, availability and lead time and capacity of goods and services.
· Interview, identify and qualify potential new vendors and suppliers in order to secure more cost-effective sources and products and services.
· Develop and deliver imports and inventory reports, bid proposals, requirements documentation and tender documents.
· Draft and submit budget proposals and recommend subsequent budget change as needed.
· Monitor vendor, service provider, outsourcer and / or contractor performance to ensure quality of service.
· Manage Import Department team for Custom Clearance, staffing, including recruitment, supervision, scheduling, development, evaluation and disciplinary actions.	

Budget Rent a Car LLC, Abu-Dhabi, UAE (www.budget-uae.com)
Senior Accountant (Apr-2011 to Dec-2011)

Company Profile: The Company is an associated concern of well-known Liberty Investment Group in UAE. They own and manage the fleet of 10,000 plus vehicles. 

Key Profile:

· Responsible of overall Abu Dhabi branch accounts and reporting to head office.
· Prepare invoices and accounts statements of more than 150 Clients
· Ensure the timely collections from clients and necessary follow up for payment
· Facilitate client’s queries regarding rentals, invoices, payments and reconciliations.
· Prepare the bank reconciliation statement on monthly basis.
· Prepare the sales report for all locations and consolidated report for head office
· Handling petty cash expenses of all location of Abu Dhabi and make sure the checking and verifying these expenses
· Proper checking of rental agreements and necessary adjustments to close the contracts.
· To check the LPO and make the necessary invoices and adjustment in the system
· Look after the administration works and facilitate the employees regarding their issues
· Handle cash management; control petty cash; prepare render accounts of individuals & departments.
· Prepare the CPV, RCT, NJV for all Abu Dhabi transaction in ERP (Orion and Armada) accounting software.
· Prepare the Profit and Loss for Branch Accounts
·  Any other reports required by Head office.


Intelligentsia Software LLC (www.intelligentsiasoftware.com)
Finance & Accounts Executive (Apr- 2008 – Mar- 2011)

Company Profile: The Company represents a Los Angeles-USA based group in Pakistan. It provides IT solutions and customized applications to large commercial organizations. 

Key Profile:

· Remain a main point of contact for financial related issues.
· Ensure that all accounts responsibilities are handled efficiently and effectively.
· Prepare financial statements & reports for senior management & statutory bodies.
· Ensure accuracy of information contained in financial reports & their compliance with statutory requirements.
· Manage the day to day financial transactions of the company.
· Maintain book of accounts in a computerized environment.
· Supervise the whole range of Accounts Payable, Receivable & Budget Preparation.
· Monitor actual performance to budget, and analyze reasons for variances.
· Monitor Payroll and Management Reporting Activity.
· Handle cash management; control petty cash; prepare render accounts of individuals & departments.
· Prepare Projected & Actual Cash Flow Statements.
· Accounts payable Management Sales order processing , Shipment follow-up and Logistics co-ordination
· Accounts Receivable Management and co-ordination with customers.
· Forecasts and Trade allowance preparation and follow up
· Office Expenses Management and Financial Reporting to the management.
· Manage the Invoice generation Operation & Credit Control.


CREDENTIALS

Computer Skills: Proficient in using advance MS office and ERP based accounting solution. 

Education:

· Master of Business Administration-MBA,COMSATS Institute, Pakistan (2008)
· Bachelor of Commerce- B.Com, University of Punjab, Pakistan (2005)
· Pursuing Part-1 of Certified Management Accountant-CMA, USA 

PERSONAL DOSSIER

· Date of Birth: June 08, 1985
· Languages Known: English and Urdu
· Marital Status: Married
· Nationality: Pakistan
· Status in UAE: Employment Visa
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