Muhammad Shahzad Ellahi
shahzad.ellahi.se@gmail.com
Cell# +256792264509

Looking for a challenging job in which I can use my skills & knowledge for personal career building & organization growth
QUALIFICATION
ACCA (Level 3)
MBA (Banking Finance)
 Allama Iqbal Open Universtiy
B.Com
(IT)


 Punjab University (2002-2004)
WORKING EXPERIENCE
POKAL GROUP (Uganda, Kenya South Africa Japan And Sharjah Feb 2012 to Till Now)
Working as a Finance Manager

· Finalized Monthly Management Accounts of All Companies.

· Costing Of the Vehicles Tractors and Electronics Products.

· Manage all the Branches of the Company.

· Checking the day to day Accounting matters
· Handle Finance Matters Of the Company.

4B Group (February 2008 to Feb2012)
Working as a Senior Accounts Executives
Responsibilities
· To Manage all the research farms

· Crop wise costing of farms separately

· Control the farm imprest

· Control and verify all farms expenses

· To coordinate all zonal accountant regarding sales matters

· Check and reimbursement of expenses of all zones

· Preparation of sale invoices.
· Implementations of sales policies.

· Preparing all types of the vouchers

· Payroll

· Maintain Plant cashier imprest.
· Clarify internal auditors regarding payments

· Checking of Sales team expenses

· Customers ledger reconciliation

· Banks Reconciliation

· Different responsibilities in GL department
November-2004 to January 2008

GHANI GROUP OF COMPANIES (Head Office) - LAHORE
(GHANI GLASS LTD., GHANI AUTOMOBILE IND. LTD.)
Worked as Accounts Officer.
RESPONSIBILITIES
· To coordinate with procurement department and prepare payments for creditors after due verification through three way checking.
· To prepare monthly income tax and sales tax returns

· To maintain sales and purchase registers

· To prepare income tax challans of parties

· To Issue Income tax certificates to parties

· To Prepare cheques in hand detail and handling cheques
· To check and clear all the plant cashier imprest

· Daily payment report

· Cash payment vouchers

· Ledger reconciliation

· To Check the Pending Status of Goods Received Note at plant.
· To Check Daily Stock & Receipt Reports.
· To handle provident fund accounts
ADDITIONAL EXPERIENCE
Member of Internal Audit Team of Ghani Group.
Have Experience of Stock Taking for 5 times.
Best employee of Four Brother Group Finance Department
SKILLS
· Integrity & Ethics

· Teamwork

· Communication

· Continuous Improvement

PERSONAL INFORMATION
Nationality:


Pakistani

Date of Birth:


27th of May 1983.
Place of Birth:


Chakwal
Martial Status:


Married
REFERENCE
References will be provided on demand.
