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PROFESSIONAL OVERVIEW: 

With a sound academic background, I have been provided a solid foundation of disciplines, values and work ethics. This combined with my enthusiasm and a desire to succeed allows me to perform and respond efficiently and effectively to the demands of various business environments.
CAREER OBJECTIVE: 

I am seeking a position that will provide me the opportunity to obtain a career growth oriented position by setting standards of excellence and to help the company achieving its objectives. My ambitions are seeking to acquire a role that will allow me to be instrumental in utilizing my current skills, at the same time allow me to attain and refine new skills and provide us (Employer & Employee) with a high degree of job satisfaction and rewards. I am motivated to achieve my goals with perseverance and with the firm belief that whatever a person’s mind can conceive and believe can be achieved.
ACADMIC EDUCATION: 

· Bachelors (BA) 			                          	                                                     
University of the Punjab, Lahore

Intermediate (FA)                                                                	                                     
Federal Board Islamabad Pakistan

· Secondary School Certificate (S.S.C)
                Federal Board Islamabad Pakistan

PROFFESSIONAL DEGREE:

· Bachelors in Education (B.ED)
Allama Iqbal Open University Islamabad, Pakistan

DIPLOMA:
One year Montessori diploma 

    	                                                                       
Professional EXPERIENCE:
[bookmark: _Hlk494746922]        Teacher Assistant (2016-2018)
                 Deira International School Dubai
· Reinforce lessons presented by teachers by reviewing material with students one-on-one or in small groups. 
· Enforce school and class rules to help teach students proper behavior.
·  Help teachers with record keeping, such as tracking attendance and calculating grades.

         HOD in primary school (2013 -2015)

· Worked as head of department in Main Stay Montessori School Rawalpindi.
           Job Responsibilities:
· Engaging students in debates and focused group discussions
· Organizing seminars and conferences for students
· Assisting students in participating extra-curricular activities like debates
· Organizing seminars for students on public awareness and social awareness
· Observing and evaluating every student’s academic performance, progress, behavior, and social development.
· Organizing quarterly and final examination
· Conducting monthly test and quizzes 
· Coordinating with other teacher for sharing different ideas and perceptions
· Arranging teacher-parent meetings regarding students’ performance
· Conducting career counselling sessions for students
· Coordinating with other colleges for exchange programs and event

KG Teacher (2007-2012)

[bookmark: _Hlk494906259][bookmark: _Hlk494746995]                                   Worked at Al Habib Public School as KG class teacher (All Subjects)

KG Teacher (2002-2004)


                                   Worked as a KG class teacher (All subjects) with New Era School Academy Rawalpindi (2002- 2004)                             

Job Responsibilities:

· Encouraging children to observe, question, discover, and investigate in order to engage them in their learning process
· Design and prepare high quality lessons to suit the individual needs of all children
· Working hard to build strong partnerships between pupils, staff, parents, governors and the wider community.
· Helping children to develop their creativity and intellect at a pace suited to their personalities and abilities.
· Supervising and managing all staff and classes of other junior sections
· Maintaining pupil discipline regarding punctuality, class room behavior, standards of work and independent learning.
· Conducting extra-curricular activities program and participate in school activities like assemblies, conferences, evening events
· Ensuring that teaching equipment & learning materials are clean, looked after, well maintained & safe at all times. 
· Observing and evaluating every child’s academic performance, progress, behavior, and social development.
· Preparing syllabus for children according to their intellectual capacity
· Coordinating with other teacher for sharing different ideas and perceptions
· Conducting awareness programs for children on the topics like health, child safety, and public awareness
· Arrange teacher-parent meetings
· Coordinating with other schools for exchange programs and events
· Reporting to Principal and Vice principal regarding children performance and class activities





Examiner
Allama Iqbal Open University Islamabad (2007-2009).
· Ensure that all candidates have an equal opportunity to demonstrate their abilities
· [bookmark: _GoBack]Ensure the security of the examination papers and completed response sheets, before, during and after the examination
· Prevent possible candidate malpractice
· Prevent possible administrative failures


TRAININGS ATTENDED:	
· 01-day workshop on “Best Interest Assessment” 
· 05 days’ workshop on “Care for Caregivers” 
· 03 days training on “Report Writing organized 
· 01-day workshop on Child Sexual Abuse 
· CPR Training From Dubai Health Authority
Technical Skills: 	

· Computer Skills		:	MS Office (Word, Excel, Power Point, Outlook).
· UAE Valid Driving license 
SPECIALITY / SKILLS:  
· Excellent & effective communication, inter personal, analytical &negotiation skills.
· Team player, organizationally interactive, able to work as a Co-operative team member.
· Ability to learn new task quickly, self-motivated, self-dependent & goal–oriented.
· Capability to produce consistent, accurate work under pressure and to meet frequent deadlines in an environment without interruptions, delays or unexpected events.
· Excellent Presentation, reporting & time management skills and problem-solving abilities.



PERSONAL DETAILS: 
        	
Nationality                :                         Pakistan              
Gender			:	Female		 Language                     :                        English, Urdu. Punjabi
 	Marital Status		:                Married
references:
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