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House No 13. Street No. 5
Iqbal Town, Rawalpindi. Pakistan
Mobile: +92-345-5094921
Viber/Whatsapp: +61403528337

Email: ziaanjum_4@hotmail.com
OBJECTIVE

To seek a challenging Full Time position in a workforce where my local & foreign education, skills, experience & potential would be a valuable contribution to my employer.
EDUCATION

2009:  Master of Business (MBus)                         

           The Australian National University (ANU), Canberra Australia.
2008:  Master of Professional Accounting (MPA)                         

           The Australian National University (ANU), Canberra Australia.

2005: Master of Economics (MSc Economics)                        

          Allama Iqbal University (AIOU), Islamabad. Pakistan

QUALIFICATION

2010: Certificate IV in MYOB 
          The Australian Management Control (AMC) Training Centre, Canberra Australia.
2004: Professional Certificate Course in Computer Applications
          Quaid-i-Azam University (QAU), Islamabad. Pakistan.
SKILLS SUMMARY
Teamwork

· I have succeeded working in different environments, from small to large, from profit to non-profit organisations where teamwork is considered essential.

· I worked successfully with other students to complete group projects and gained good results.

Communication

· During my years at university, I effectively worked with small groups of students in assignments, oral presentations and discussions.

· I have developed a sound level of networking, listening and responding to the customer needs, either directly face-to-face or on the phone.

Organisational skill

· I succeeded in managing heavy study load while engaging in casual work and sporting activities.

Information technology

· I am a proficient user of MYOB, MS Office (Microsoft Word, Excel etc)
WORK EXPERIENCE
Employer: William Edmund Pty Ltd. Newcastle St, Kingston. ACT 2604. Australia 
Position: Chief Financial Officer (CFO)
Duration: October 2010 – November 2018
Responsibilities: ● Accounts Receivable & Accounts Payable

● Processing invoices & bills

● Payroll

● Preparing Pay-As-You-Go tax & Business Activity Statement 

● Bank account & petty cash reconciliations

● Internet banking

● Telephone liaison 

● Making appointments 

● Keeping records

● Word processing
● Maintaining office
Achievement: I have gained a good understanding of accounting principles and applied into practice. By taking telephone call duties, I gain confidence in communicating with clients.
Employer: McDonalds Australia
Position: Cashier/Customer server
Duration: March 2006 – September 2010
Responsibilities: ● Taking customers' orders and handle payments, by both cash and EFTPOS.
· Training new employees in using cash register, packing orders.
· Providing colleagues assistance when they needed help. 
Achievements: I have adapted into the hospitality culture of working under extreme pressure. I have also developed a sense of professionalism, remaining attentive and calm when I had to deal with difficult customers.
Employer: Anjuman Faiz-ul-Islam College Mandra
Position: Lecturer
Duration: January 2004 – December 2005
Responsibilities: ● Delivering lectures to the pupils.
· Training students to become great leaders of tomorrow.
· Providing colleagues assistance when they needed help. 
REFEREES

Mr Shahzad Ahmed Iqbal
Audit Officer/ SAP Functional Consultant. FABSCC, AGPR. Islamabad.
Phone: +92 - 51- 9107248  
Mobile: +92 - 345- 5274434  
Email: shahzad_aa@hotmail.com
Mr Junaid A. Sheikh
Branch Manager, MCB Bank Limited. Faizabad Branch. Rawalpindi.
Phone: +92 - 51- 4844977 / 4841949  
Mobile: +92 - 321- 5230042  
Email: junaidasheikh12@gmail.com
Mr Muhammad Arif
Application Management Service Delivery Consultant. Hewlett-Packard (HP) Enterprise Services. Belconnen. ACT 2617 Australia.
Phone: +61 – 2 - 8823 2184
Mobile: +61 431 457 352

Email: muhammad.meherban@hp.com
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