CURRICULUM VITAE
Name
:

Ahsan Majid Ansari

Date of Birth   :
2nd October 1961

Domicile:

Islamabad (Punjab)

Marital Status:

Married
Objective:

To obtain a position in a prestigious institution which will help me to polish the skills I currently possess, and increase my creativity as well.
ACADEMIC QUALIFICATIONS

· Graduation from Punjab University, Lahore (1986).

· Computer Courses/applications: Windows, DOS, MS Office, Excel, 
Power Point, Internet and Email.

WORKING EXPERIENCE
Present
Working as Assistant Private Secretary (BS-16) to DG/PIO 

Islamabad.
Previous
1. Posted/Worked as APS/Consular Assistant in the Embassy of Pakistan, Kabul from September 2013 to October 2018

2. Worked as PA to Secretary, Wafaqi Mohtasib (Ombudsman)’s Sectt., Islamabad on deputation from March 2011 to 30th November 2012. 

3. Worked as PA (BS-16) to PIO from December 2007 to March 2011.

4. Worked as PA to Counsellor (Press), Embassy of Pakistan, Berlin (Germany) from July 2003 to October 2007.

5. Served as PA to G.M. (Licensing) in PEMRA on deputation from June 2002 to June 2003.

6. Worked as PA to Federal Minister for Information & Broadcasting, Senator Mushahid Hussain and handled the office work and documentation of Minister’s Office for two years (1997-1999).

7. Worked as PA to Federal Minister for Information & Broadcasting, Senator Javed Jabbar (1988-1989).

8. During my length of service, served/performed as P.A. with the senior most officers of Press Information Department and Ministry of Information & Broadcasting and responded to the given assignments to the satisfaction of the seniors. 

9. Worked in the Central News Desk for seven (07) years and handled challenging professional crisis situation.

10. Worked as Protocol Assistant during VVIPs visit to Pakistan while posted with the senior officers of Home Publicity, PID, Islamabad as well as abroad.
Extra Qualifications
· Typing Speed

-
Excellent
· Shorthand Speed
-
V. Good
· Proficiency in word processing and misc. computer applications in MS Office Automation.

Job Description
· Conducted and coordinated number of VVIPs’ visits (President, Prime Minister, COAs and Federal Ministers, Chief Ministers) during my posting in the Embassy of Pakistan, Kabul (Sept. 2013 – Oct. 2017) for performance of smooth functioning and highlighting soft and better image of Pakistan.
· Maintaining official records, drafting, electronic mail and internet browsing.

· As Research Assistant, composed and formatted a number of reports and studies for the ADB, The World Bank, UNDP, OECF, JBIC, SBP.

· Composed number of articles and speeches of VVIPs.
Communication Skill

· English, Urdu (S.W.R.)
Countries visited

· Germany, France, Czech, Holland, Denmark, Belgium and Saudi Arabia.
Other
· Holding valid EU and Pakistani Driving Licence.
Contact
· Telephone: 0344-9774153 Email: aahsan210@gmail.com

References:

· Mr. Muhammad Azam, Ex-Federal Secretary Information, Islamabad.
· Mr. Jamal Abdul Nasir Usmani, Advisor, AIOU, Islamabad.
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